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Microsoft OneDrive Integration Tip Sheet

Gale is excited to offer Mlicrosoft collaboration tools in our resources. You'll be able to take advantage of a seamless
user login with your Microsoft account and easily share and download content. This tip sheet will demonstrate how to
download documents into your OneDrive cloud for future use or reference. Many Gale resources offer this integration;
for the purposes of this document, we are demonstrating using Gale Virtual Reference Library.

Follow these simple steps

STEP ONE D —
Sign into your Microsoft account My Library Links English {_ Sign in with Gocgle E Sign in with Microsoft
from the banner of the database.
The first time you use this tool you'll G V R L Gale Virtual
have to give permission for Gale to Reference Library

access your Microsoft profile and
OneDrive files.
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In addition, seasonal weather can play a major role in the landscape architect's schedule.
Particularly in areas with four-season climates, most landscape projects have to be
started and completed during the spring, summer, and fall, before winter weather sets in
In these circumstances, the landscape architect might be required to work long hours.
EMPLOYMENT
STE P TH R E E o th na I In 2008 the number of landscape architects was about 26,700 in the United States. Just
p over half were employed in architectural, engineering, and related services. About 6
OneD rive WI | | integrate yO ur H igh | ights percent worked for U.S. state and local governments and about 21 percent were self-
“ ” emp[oyed_ Tha ctatac with tha hinhaet numhare Af landerang grchitects were Ca”forniav
a nd Notes SO Mma rk-u p you r Florida, Te Highlight Notes Cite | [ Delete in areas with the highest
I . . employmer g Seattle, Washington; Atlanta,
document- For more on nghllghts and Georgia; \ w York, New York. The states
’ H with the highest concentration of landscape architects relative to the total number of jobs
NOtes’ refer to the data base S help flle' in that state were Washington, Maryland, Wyoming, Delaware, and Colorado.
TRAINING, OTHER QUALIFICATIONS, AND ADVANCEMENT
Nearly every U.S. state imposes licensing requirements on landscape architects. Usually
those requirements include a degree in landscape architecture from an accredited
institution, work experience, and a passing score on the Landscape Architect Registration
Examination (LARE). It should be noted that only licensed professionals are allowed to
call themselves /andscape architects. Many people are employed in landscaping
businesses, but landscape architects must be distinguished from landscapers who
perform labor such as lawn mowing, tree and shrub trimming, and construction of
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Format Options: menu to the right. Select Save to
=== Landsc3 & save to Google Drive™ g Citation Tools OneDrive.
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STEP FIVE
You’ll receive a confirmation
that your document was

saved to OneDrive. n

Document(s) have been sent to your Microsoft OneDrive™
and will appear in your Office 365 cloud shortly.
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o STEP SIX
To find your

document, go to your
OneDrive cloud. It will
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1.49 MB used of 5 ’
d‘l L Search everything @ New v 2 upppad v (v Share ¥ Download FO t_he Ieft' you ”_See
- it’s in the Gale Virtual
- ) Reference Library
A~ OneDrive Files > Gale Virtual Reference Library -
L folder. Double click
i the document to view
Recent or edit it in Word
Photos Online.
Shared
vv‘EC'.’.Ci‘ omin m‘
Landscape Architects.doc

Microsoft_OneDrive_Tip_Sheet.docx * Created on 7/15/2016 1:15 PM- Page 2 of 3



Gale Resources Tip Sheet

Word Online

FILE HOME  INSERT
o

Arial

GE1OF7  ABOUT 2311 WORDS

. BT U x xaw- A
¥ A&

OneDrive » Gale Virtual. Landscape Architec. ved to OneDrive &, Share staceythelibraria..
PAGELAYOUT ~ REVIEW  VIEW @ Tell me whaty do EDIT IN WORD
"|Bs LA AT AaBbCc  AaBbCc  AaBDC AaBbCe AaBbCe
Nomal  NoSpacng  Headingl  Heading2  Headng3 | | g
STEP SEVEN
Now you can edit the document,
share it with others, and take
|Landscape Architects d H
Frmmsnatwescrve advantage of all Word Online and
Ed. Miranda H. Ferrara and Michele P. LaMeau. Detroit: Gale, 2012. p189-192 H
COPYRIGHT 2012 Gale, Cengage Leaming OneDrive tools! The document
Full o will remain in your OneDrive
Landscape Architects .
e e cloud account until you choose to
Architects and landscape architects often work hand in hand. Whereas architects H
design structures, landscape architects design the environment in which structures are re m Ove It'
placed. The public wants attractive, functional, and environmentally friendly
surroundings, so they turn to landscape architects to design public spaces such as
gardens, parks, greenbelts, walkways, and golf courses, as well as the grounds
wasios 1005 _vLp g

MY FOLDER, HIGHLIGHTS AND NOTES, & CITATION TOOLS

You can use Download and Save to OneDrive from My Folder (found in the More button in the banner) to
download multiple documents all at once. [Fig. 1] Note: Keep in mind that My Folder displays differently
depending on the resource you’re in but you still have the option of downloading to OneDrive. [Fig. 2]

You can also Download a summary of your Highlights and Notes (also found in the More button). [Fig. 3]

The Tools menu in Gale resources also offers Citation Tools that generate a citation for your document. You can
download this citation (or multiple citations from My Folder) to OneDrive as well. [Fig. 4]
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£ A BPOil Spill Event

‘< Opposing Viewpoints Online Collection, 2015 overview
| California: Cleanup of Oil on Beaches Has Cost Brief article
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2. Full-text: Article

Snorkel safaris: magical encounters that divers love too. -

e

1. Full-text: Report
Swimming with endangered manatees without bothering them.

Sarah Zielinski. Science News.
187.12 (June 13, 2015) p26. Word Count: 510. Reading Level (Lexile):
1050

— Brooke Morton, David Espinosa, and Eric Michael. Sport Diver. Remove
& The New York Times, June 11, 2015 22.8 (Sept. 2014) p36. Word Count: 2132. Reading Level (Lexile): 1330
@ Number of worldwide oil spills over 700 tonnes ~ Statistical PDF page(s)
772 tons). 1970-2009 table
%< Water, 2011
3. Full-text: Article
What BP Doesn't Want You to Know Aboutthe  Viewpoint Play date with the manatees: manatee encounters educate and -‘Q
" 2010 Guif Spill essay entertain in the Mexico Caribbean Ramove
%< Oil Spills, 2014 Lena Katz. TravelAge West
49.17 (Aug. 18, 2014) p12. Word Count: 476. Reading Level (Lexile): 1180.
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Highlighted Articles Tools
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B3 Citation Tools Export
Publication: Use this quote in paper. Because of the extreme depths and pressef®s B Email EasyBib
Opposing involved in deep ocean drilling, oil and gas E Print 2. 189-192. [::",1“13 =
Viewpoints Online deposits escape through well bores (holes Reference Library. Web. 15 July EEEs
Collection drilled into the ground) with great force; much of URL ProCite
Document: BP Oil the challenge of deep drilling comes from &u=stacey_main&it=r&p=GVRLEsw=wasid
Spill controlling the high-pressure oil and gas as it 2ot Rerbnce Mansger
SR o e
Publication: Oil "It's as safe as Dawn dishwashing liquid." That's & save to Google Drive™
Spills what Jamie Griffin says the BP man told her
& Save to OneDrive™
Document: What about the smelly, rainbow-streaked gunk _—-—*
BP DoesntWant coating the floor of the “floating hotel” where
You to Know About Griffin was feeding hundreds of cleanup workers
the 2010 Guif Spill during the BP oil disaster in the Gulf of Mexico

If you require further assistance with Galeand Microsoft Tools please contact your librarian or Gale’s Technical Support.
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